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COVER LETTER

Illegal Sales
[Date]

Dear Merchant and Fellow Community Member:

I am writing to you on behalf of [project name] to invite you to join us in a community-wide campaign to reduce the number of illegal tobacco sale to minors. Youth smoking rates are of great concern to our community and because of the large amount of money tobacco companies spend each year on recruiting new smokers, we feel we must actively discourage our children from starting to smoke. Despite state and federal laws banning the sale of tobacco to minors, 90% of all current smokers began smoking by age 18. We hope that after reviewing the membership packet we’ve enclosed, you will understand how important your role as a community retailer is in safeguarding the health of our children. 

Recently a group of youth and adult volunteers throughout [your community] surveyed local retail stores, including yours, in order to determine the rate at which the illegal sale of tobacco was made to minors in our community. We discovered that it was [your community’s illegal sales results] and that unfortunately, your store was among those found selling tobacco to minors. As you may know, this is in direct violation of the STAKE Act and California Penal Code 308, and is punishable both by fines and jail time. Through [your project] we are trying to greatly reduce these numbers.  

Below is a list of items included in the membership packet to give you a better understanding of this campaign. 

· A description of our project and goals 

· A fact sheet on teen smoking rates and the prevalence of tobacco advertising 

· A summary of all federal, state and local laws pertaining to tobacco in retail store environments

· A pledge statement 

· Training materials for your clerks

· A list of other community members/organizations involved in our program

If you decide to join this community-wide campaign, you will enjoy the benefits of being part of a major community effort. (If your project has the resources to do so, you may choose to include the following sentence.) We will highlight your store in a media campaign showing your commitment to healthy kids and to our community. We will also send you a certificate of appreciation, which you will be able to display in your store.

Again, we hope you will take a moment to review these materials, and that you will join us and the other retailers in [name of City/County] to help keep our kids tobacco free. If you have any questions, please do not hesitate to call us at [phone number]. We are happy to speak with you anytime. 

Thank you for your time, and we look forward to working with you. Again we will be in touch with you in the next week. 

Sincerely,

	Project Director
	
	Chief of Police
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